Monroe Theatre Guild
Summary of Show Essentials

	Production Staff
	Name
	Contact Information

	
	Stage Manager
	
	

	
	Production Manager
	
	

	
	Set Design
	
	

	
	Hand Props
	
	

	
	Stage Props/Set Decoration
	
	

	
	Lighting
	
	

	
	Costumes
	
	

	
	Sound
	
	

	
	Makeup
	
	

	
	Programs
	
	

	
	Tickets 
	
	

	
	Publicity
	
	

	
	Other…
	
	



Budget Worksheet*

	Projected Income

	
	Tickets (estimated number sold x price)
	

	
	Program AD sales
	

	
	
	

	
	Total
	

	
	
	

	Projected Expenses

	
	Royalties/rights
	

	
	Scripts
	

	
	Facility Rental
	

	
	Set
	

	
	Props
	

	
	Costumes
	

	
	Lighting
	

	
	Sound
	

	
	Makeup
	

	
	Printing (tickets, programs)
	

	
	Publicity
	

	
	Meals (for dinner theatre)
	

	
	5% sales tax for ticket sales
	

	
	Other
	

	
	Total
	


*This is meant to be a guide to help you plan your show.  Please modify to suit your needs as required.

